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1. OBIIIME ITOJIOKEHUSI

1.1. Hacrosiume ITosnokenne ycTaHaBIMBaeT eQMHBIN MOPSIOK TOMyYeHH s, ydeTa,
00paGOTKH, Mepeaun, HaKOIUIEHHs M XPaHEHHs JOKyMEHTOB, CONEpIKALMX CBEIEHHH,
OTHECEHHbIE K IEPCOHAIBHBIM JaHHBIM PaGOTHHUKOB, BOCIUTAHHHKOB M pOJMTENei
(3aKOHHBIX ~ TIpeACTaBHTeNelf)  BOCIMTAHHMKOB — MYHHIMIAIGHOTO  KA3eHHOTO
AOIIKOJIBHOTO  06pa3oBaTeNbHOro yupexaeHus ropoga Hoocubupcka «JleTckuit can
Ne 451 xomGunupoBanHoro Buna «TepeMok»» (nanee - YupexeHue).

1.2. Hacrosmiee mosoxenue pa3paGoTaHO B LEJSX 3aLIUTHI [IEPCOHAIBHBIX JaHHBIX
pabOTHUKOB, ~ BOCIHTAHHHKOB M  po;uTeneil  (3aKOHHBIX IpeNCTaBUTENEl )



BOCIIUTAHHUKOB YUpPEKJIEHUS OT HECAaHKIIMOHMPOBAHHOI'O JOCTYyNa U pa3rIallleHUs
JUTsl o0ecriedeHust 3aluThl UX TIPaB U cBOOO/ Mpu 00pabOoTKe NePCOHANBHBIX TAHHBIX,
B TOM YHCJI€ 3alIUTHl MPAaB HAa HENPUKOCHOBEHHOCTh YACTHOM KU3HM, JIMYHYIO U
ceMelinyto TaiiHy. [lepcoHanbHble JaHHBIE BCErAa SABISIOTCS KOHGUICHIUATHHOM,
CTpOro oxpassieMoil uH@opmanuend. Pexum KoHQUIECHIUATLHOCTH MEPCOHATBHBIX
JAHHBIX CHUMAETCS B ClydasX OO€3JIMYMBAHMS WJIU MO HCTEUCHUU 75 JIeT Cpoka
XpaHEHHUs, €CITU MHOE HE ONPEIeNIEHO 3aKOHOM.

1.3. Hacrosimee IlonoxkeHue pa3pabOTaHO B COOTBETCTBUHU CO cTaThed 24
Konctutynun Poccuiickoit ®@enepannn, TpynoBeiM kogekcom PO, denepanbHbIM
3ak0oHOM P® ot 27.07.2006 Ne 152-03 «O nepcoHalbHBIX JTaHHBIX», DenepaibHbIM
3akoHOM oT 27.07.2006 No 149-03 «0O6 wunbopmaiuu, UHGOPMAIIMOHHBIX
TEXHOJIOTHUSX U O 3alMTe HHPOPMALIUN», & TAK)XKE YCTAaBOM Y UpEKACHHUS.

1.4. B mnHacrosmem IlosoxkxeHnn HCNONB30BaHbI CIECAYIOIINE TEPMHUHBI U
OIPEICIICHUS:

AaBTOMATH3MPOBaHHAsA 00pald0TKa NEPCOHAJIBHBIX JAaHHBIX - 00palOoTka
IIEPCOHAIIBHBIX JAHHBIX C IOMOILBIO CPEJACTB BEIYUCIUTEILHON TEXHUKHU;

0JIOKHpPOBaHHE MEPCOHAJBHBIX [JaHHBIX - BpPEMEHHOE IIPEKpaIlCHUuE
00pabOTKM TEPCOHANBHBIX JAHHBIX (32 HCKIIOYEHHEM CIIy4aeB, eclii o0paboTka
HeoO0XouMa JiJIsl YTOUHEHUS IepPCOHANIbHBIX JTaHHBIX);

HH(POPMALMOHHAS CHCTEMa IEePCOHAJBHBIX JAHHBIX - COBOKYIIHOCTh
coJiepKaluxcs B 0a3ax JaHHBIX MEPCOHANBHBIX JAHHBIX M O0ECHEYMBAIOIIMX HX
00paboTKy MH(OPMAITMOHHBIX TEXHOJIOTUH U TEXHUYECKHUX CPECTB;

KOH(pUACHUHATBHAA uHpopmanusa — 3TO uH(popmanus (B
JIOKYMEHTUPOBAHHOM WJIU AJIEKTPOHHOM BHUJIE), IOCTYN K KOTOPOM OTPaHUYMBAETCS B
COOTBETCTBHHM C 3aKOHOJATEIHCTBOM PO.

00e3TMYUBAHNE NIEPCOHAIBHBIX JAHHBIX - JIEHCTBHUS, B PE3YyIbTaTe KOTOPHIX
CTAaHOBUTCSI HEBO3MOXXHBIM 0€3 HCIOJb30BaHUSl JOTOJHUTEIBHON HH(OpMaLun
OINPENETUTh MPUHAAJIC)KHOCTh TEPCOHAJBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY
NIEPCOHAIIBHBIX JAHHBIX;

00padoTKa MepPCOHANBHBLIX JAHHBIX - JII00O€ JeicTBHUE (Omepanus) WU
COBOKYIHOCTb JIEWCTBHI (Omeparuii), COBEpIIaeMbIX C HCIIOJIb30BAHUEM CPEJICTB
aBTOMATU3ALUU WK 0€3 UCTI0Ib30BaHMsI TAKUX CPEACTB C NEPCOHAIBHBIMH JaHHBIMHU,
BKJItOYasi cOOp, 3amuch, CHUCTEMATH3alMIO, HAKOIUICHHE, XpaHEHUE, YTOYHEHUE
(oOHOBNEHME, U3MEHEHHUE), U3BJICUCHUE, HCIOJIb30BaHUE, nepeaavy
(pacnpocTpaHeHue, MpeAOCTaBICHUE, JOCTyI), o0e3IuuruBaHue, OJOKUPOBAHMUE,
yAaJIeHue, YHUUTOKEHUE MePCOHATBHBIX JAHHBIX;

BOCIIMTAHHUK - (QU3MYECKoe JHI0, OCBaMBaIoIIee OO0Pa30BATEIBHYIO
MporpamMmy;
neJarornyeckuii padoTHUK - (QU3MYECKOE JIMIO, KOTOPOE COCTOMT B

TPYJIOBBIX, CIY>KEOHBIX OTHONICHUSX C YUPEKICHUEM, OCYIIECTBISIONTIM
o0pa30oBaTeNbHYI0 JCSITEIBHOCTh, W BBHINOJHACT OOSI3aHHOCTH TIO OOYYEHHUIO,
BOCIIMTAHUIO BOCTIMTAHHUKOB 1 (MJIM) OpraHu3aIui 00pa30oBaTeIbHOM AeATeIbHOCTH,



NepcoHabHbIE JaHHbIe — J1I00ast UHPOpMAaLIKsI, OTHOCSIIASICS K MPSAMO HIIU
KOCBEHHO OIPE/ICICHHOMY WM ompeaensieMoMy ¢u3ndeckoMy Juiy (CyObekTy
MEePCOHANILHBIX JAHHBIX);

NnpeaocTaB/ieHHe TMEePCOHAJbHBIX JAHHBIX - JCHCTBUS, HallpaBJIEHHBIC Ha
PacCKphITHE TIEPCOHATBHBIX JAHHBIX OMPEACICHHOMY JIUIY WM ONPEICICHHOMY KpPYyTY
T

NpeacTaBUTEIb PYKOBOAWTENSl — pPAaOOTHUK, HA3HAYEHHBIM MpPUKA30M
PYKOBOJIMTENSI OTBETCTBEHHBIM 3a COOp, 0OpabOTKy, XpaHCHHE U Iepenaady
NEPCOHAIIBHBIX JaHHBIX;

paGoTHUK - (U3HUECKOE JHI0, BCTYNUBIIEE B TPYJIOBHIE OTHOILICHUS C
YupexaeHuem;

pacnpocTpaHeHHe NMEePCOHAJBHBIX JAHHBIX - JICWCTBUS, HAIpPABJICHHBIE Ha
PACKpBITHE NEPCOHANBHBIX TAHHBIX HEONPEAEICHHOMY KPYTY JIULL;

poauTenb (3aKOHHBIA NPEACTABMTEJIB) - JIMLO, SBILIOLIEE POIUTEIEM
BOCIIMTAHHMKA WM JIMIO, OCYLIECTBIISIIOIIEE PEaTU3alyi0 NpaB U OOS3aHHOCTEH OT
MMEHHU BOCTIUTAaHHUKA B CHUJTY TIOJITHOMOYHSI, OCHOBAHHOT'O Ha YKa3aHUH 3aKOHA JTMOO aKTe
YIOJHOMOYEHHOIO Ha TO TOCYJapCTBEHHOIO OpraHa WM OpraHa MECTHOTO
caMOyTpaBJICHUSI.

PYKOBOAMTENb —  3aBEAYOIIMA  YUYpexJACHUEM,  Ha3HAYCHHbIM B
YCTaHOBJICHHOM ITOPSIJIKE;

YHMYTOKEHUE MEePCOHANBbHBIX JAHHBIX - JICHCTBUS, B pE3yJbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOKHBIM BOCCTAHOBUTH COJIEPKAHUE MEPCOHAIBHBIX JAHHBIX B
MH()OPMAIMOHHOW CUCTEME MEPCOHANBHBIX JAaHHBIX U (WJIM) B pe3yibTaTe KOTOPBIX
YHUUTOXAKOTCS MaTepuaJbHble HOCUTEHN MEPCOHATBHBIX JaHHBIX;

YYACTHUKH 00pPa30BaTeJbHbIX OTHOIIEHWH - BOCIHUTAHHUKH, POJUTEIU
(3aKOHHBIE TPEICTABUTENIN) HECOBEPILICHHOJETHUX BOCIHUTAHHUKOB, IMEJAarOrH4ecKue
paOOTHUKU M UX MPEICTAaBUTENH, YUPEKICHUE, OCYIIECTBISIONME 00pa30BaTEIbHYIO
NEATEIbHOCTb.

1.5. Pogutenu (3akOHHBIE TPENCTABUTENN) BOCIHUTAHHUKOB TPH IPUEME B
Yupexxaenue MOKHBI ObITh O3HAKOMJIEHBI TMOJ JUYHYIO MOAMUCh C HACTOSIIUM
[TonoxeHnuem.

PaGoTHMKM JOMKHBI OBITH O3HAKOMJICHBI TIOJT JIMYHYIO TOAMKUCH C HACTOSIIUM
[TonoxeHueM npu mpueme Ha paboTy.

1.6. Ilepedennb i, yIOJIHOMOYEHHBIX Ha MOJIy4YeHUE, 00pabOTKy, XpaHEHHE,
nepeaady M Jo00e Jpyroe MCIOJIb30BaHUE IMEPCOHANIBHBIX JAHHBIX B YUpPEKICHUH,
YTBEPKJIa€TCs MPUKA30M 3aBEIYIOLIETO Y UPEKICHUEM.

1.7. Tlpu nonyyenuu, o0paboTKe, XpaHEHUHU U TIepeade MepCoOHATbHbIX JaHHbIX
JUIla, YIOJHOMOYEHHBIE Ha IMOJydeHue, oOpaboTKy, XpaHeHHue, nepeiady U Jirobdoe
JPYroe HCHOJb30BaHUE NEPCOHATIBHBIX JIAHHBIX, O0SA3aHBI COONIOAATH CIEAYIOLIUE
TpeOOBaHMUS:

a) o0paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISIETCS B IEJIAX 00ECTICUCHUS
coomonenus Koncrutynuu Poccuiickoit @enepanmu, denepalbHbBIX 3aKOHOB M WHBIX
HOpPMAaTUBHBIX MPaBOBbIX akTOB Poccuiickoit denepanyu, coeicTBUS paOOTHUKAM,



BOCIIUTAHHUKAM U POAUTENSIM (3aKOHHBIM MPEACTABUTENSIM) BOCHUTAHHUKOB B
MPOXOXKJIEHUU OOYUEeHHS, UX KaphepHOM pOCTe, 00eCleueHus JIMUHON O0€30MacHOCTH U
YJICHOB MX CEMEM, a TakXe B IeJIIX 00ECHeUeHHs] COXPAaHHOCTH MPUHAJJICKAIIETO UM
MMYLIECTBA W UMYLIECTBA YUPEXKACHUS, YyuyeTa pe3yJbTaTOB MCIOJIHEHUS WUMU
00s3aHHOCTEMN;

0) nmepcoHaNbHBIC JAHHBIE CJIEIYET MOJMydaTh JUYHO Y CyObeKTa MEPCOHATBHBIX
JAHHBIX. B ciyyae BOBHUKHOBEHUS HEOOXOAMMOCTH MOIYYEHUS EPCOHATBHBIX JaHHBIX
y TPEThell CTOPOHBI CJIEAYET HM3BECTUTH OO0 JTOM CYOBEKT IMEPCOHAIBHBIX JAHHBIX
3apaHee, TOJIYYUTh €ro MHCbMEHHOE COTjlaCMeé U COOOHIMTh €My O IeJsX,
MpeANoiaraéMbIX UCTOYHUKAX U CIIOCO0aX MOJyYeHUs IEPCOHATBHBIX TaHHBIX;

B) 3ampelaeTcs IMoyy4arb, OOpalaThiBaTh W MpUOOHIATh K JHUYHOMY JCIy
pa0OTHUKOB W BOCHUTAHHUKOB HE YCTaHOBJICHHbIE @DefepaibHbIM 3aKOHOM OT
27.07.2006 N 152-®3 "O mnepcoHanbHBIX JaHHBIX", demepaabHBIM 3aKOHOM OT
29.12.2012 N 273-®3 "O6 ob6pazoBanuu B Poccuiickoit denepamuu" u TpyaoBeiM
kojekcoM Poccuiickort ®enepanuivi mepcoHaNbHbIE JTaHHBIE 00 WX TMOJUTHYECKUX,
PEIUTUO3HBIX M HMHBIX YOEKICHHUSX, YACTHOM >KU3HU, WIEHCTBE B OOIIECTBEHHBIX
O00BEMHEHUSX, B TOM YHUCJIE B MPOGECCHOHATBHBIX COI03aX;

I') IpU OPUHITHH PEIICHUMN, 3aTParuBaroOIINX UHTEPEChl CyOhEeKTa EPCOHATBHBIX
JAHHBIX 3alpellacTCsl OCHOBBIBATHCA Ha IMEPCOHAIBHBIX JAHHBIX, MOJYYEHHBIX
UCKIIIOUUTENIFHO B  PE3yJIbTaTeé MX aBTOMAaTU3MPOBAHHOW OOpabOTKHM WM C
HCIIOJIb30BaHUEM DJIEKTPOHHBIX HOCUTEIECH;

1) 3alliTa MePCOHAIBHBIX JAaHHBIX OT HEMPABOMEPHOTO MX MCIOJIb30BAHUS WIU
yTpaThl OOECIEUMBACTCS 3a CYET CPEACTB YUPEKICHUS] B MOPAJKE, YCTaHOBJICHHOM
OenepanbHbiM  3aKOHOM OoT 27.07.2006 Ne 152-®3 "O mnepcoHalbHBIX aHHBIX',
denepaibHBIM 3aKOHOM OT 29.12.2012 Ne 273-®3 "O6 obpazoBanuu B Poccuiickoi
Oenepaunn”, TpynoBeiM konekcoMm Poccuiickont @enepannu, HanoroBsim kogexkcom
Poccuiickonn denepanyu ¥ MHBIMM HOPMATUBHBIMU MPAaBOBBIMU akTamu Poccuiickon
denepanuu;

€) mepemaya MEPCOHAIBHBIX JAHHBIX TPEThEH CTOPOHE HE JOMycKaeTcs 0e3
MUCBMEHHOTO COTJIacHsi CyObeKTa MEePCOHANBHBIX JaHHBIX, 32 UCKIIOUEHUEM CIIy4aes,
YCTaHOBJICHHBIX (peiepaTbHBIMHU 3aKOHAMU,

) CyObEKThI IEPCOHATILHBIX JAHHBIX HE JOJKHBI OTKA3bIBATHCSI OT CBOUX MPaB Ha
COXPAHEHME U 3aILUTY TalHBI;

1.8. IlepcoHanbHble AaHHBIE, KOTOpble 00padaTHIBAIOTCA B HMH(POPMALMOHHBIX
cUCTeMax, MOJJIeKaT 3alUTe OT HECAaHKIIMOHUPOBAHHOTO JIOCTyNa W KOMUPOBAHUSI.
be3onacHOCTh NEPCOHANBHBIX TAHHBIX MPU UX 00pab0TKe B MHGOPMAIIMOHHBIX CHCTEMaX
obOecrieunBaeTCsl ¢ MOMOIIBI0O CUCTEMBI 3aIIUThI TEPCOHATBHBIX JIAHHBIX, BKIFOYAIOIICH
OpraHu3allMOHHbIE MEphl U CPEeACTBA 3allUuThl HHPOpMaluu. TexHUYecKue u
MPOTPaMMHBIE CPEJICTBA JOJDKHBI YJIOBJIETBOPATh YCTAHABIMBAEMbIM B COOTBETCTBHUH C
3aKOHOJIATeIHCTBOM Poccuiickoit @enepariuu TpeOOBaHUSIM, 0OECIICUMBAIOIAM 3aIIUATY
uHdopMaIuu.

1.9. B memix wuHOPMAIMOHHOTO OOCCIICYCHHS YIPABICHUS B CHCTEME
oOpa30BaHUs U TOCYJAPCTBEHHOMW pErIaMEeHTAIK 00pa30BaTEIbHON AEATEILHOCTH



YIOJIHOMOUYEHHBIMM OpraHaMy rocynapcTBeHHOM Biactu Poccuiickonn denepaunu u
opraHaMH TOCYJIapCTBEHHOM BiacTu cyObekToB Poccuiickoit deneparuu co3garorcs,
bopMHpYIOTCA U BEAYTCA TOoCydapCTBEHHbIE MH(DOPMAIMOHHBIE CUCTEMBI, B TOM YHUCIIE
rocyapcTBeHHble HMH(POPMALMOHHBIE CHUCTEMBI, MpeaycMOTpeHHble DeaepanbHbIM
3akoHOM OT 29.12.2012 N 273-®3 "OO6 o6pazoBanuu B Poccuiickoit deneparuu'.
Benenne rocynapcTBeHHbIX  MHGOPMAIIMOHHBIX  CHUCTEM  OCYILECTBIAETCS B
COOTBETCTBHM C €AUHBIMU OpPraHU3alMOHHBIMU, METOJOJOTHUYECKUMH U MPOTrPaMMHO-
TEXHUYCCKUMHU TPUHITUIIAMHU, 00SCIICYNBAIONUMUA COBMECTUMOCTh M B3aUMOJCHCTBUE
TUX WH(GOPMAIMOHHBIX CUCTEM C HWHBIMH TOCYIapCTBEHHBIMHU HH(POPMAIMOHHBIMHU
cucteMaMd ¥ MHGOPMAIMOHHO-TEICKOMMYHHUKAITMOHHBIMA ~ CETSAMH,  BKJIIOYAs
WH()OPMAITMOHHO-TEXHOJIOTUYECKYI0 W KOMMYHHKAIlMOHHYI0  HH(PPACTPYKTYPHI,
WCMOJIB3YEMBIEC JJII MPEAOCTABICHUA TOCYIAPCTBEHHBIX WU MYHHIUMIIAIBHBIX YCIYT, C
oOecrnieueHuEeM KOH(GUJICHIIMATBHOCTH W 0€30MacHOCTH COJACPKAIUXCSI B HUX
MIEPCOHANILHBIX JIAHHBIX U C COOJI0/IeHnEM TpeOoBaHUM 3aKOHOAaTeNbCcTBA Poccuiickoi
denepanuu 0 TOCYIapCTBEHHON WM MHOW OXPaHsSIEMON 3aKOHOM TauHE.

1.10. VYupexneHue rapaHTHpyeT O€30MACHOCTh W KOH(PUACHIIMAIBHOCTD
IIEPCOHAIBHBIX TaHHBIX.

1.11. Tlpum peanuzanuu oOpa30BaTEIbHBIX MPOrPaMM C [PUMEHEHHUEM
ANIEKTPOHHOTO  OOy4YeHUs, JUCTAHIIMOHHBIX  OOpa30oBaTEIbHBIX  TEXHOJOTUMN
VYupexxaenue Takke 00ecrneyrnBaeT 3aluTy NepCOHATbHBIX JaHHBIX.

2. IIOHATHUE U COCTAB ITEPCOHAJIBHBIX TAHHbBIX

2.1. Tlog mnepcoHANbHBIMU J@HHBIMM pPA0OTHUKOB MOHUMAETCA Jr00as
uH(popMaIus, OTHOCSIIASCS K ONPEACIICHHOMY WM OINPENEIieMOMY Ha OCHOBAaHUU
Takoi MHpopMauu QuznueckoMmy JHIY (CyOBEKTYy MEPCOHAIbHBIX JAaHHBIX), B TOM
quciie ero (pamMuiaus, UMs, OTYECTBO, TOJ, MECHL, JaTa U MECTO POXKACHHUSA, apec,
ceMeilHoe, CoLMaJbHOE, WMYILECTBEHHOE IIOJIOKEeHUe, oOpa3oBaHue, Mpodeccus,
JOXOJIbl, ApyTas nH(OpMAaLIUSL.

K nmnepcoHanbHBIM JaHHBIM pPAOOTHHKA, IOJy4aeMbIM paboToAaTeneM M
HOJUIeKallMM ~ XpaHEHUI0 y paboTojarenss B HOpSAAKE, MPETyCMOTPEHHOM
JNEUCTBYIOIIMM  3aKOHOJATEJIbCTBOM M HacrosuuMm  [lonokeHuneM, OTHOCATCSA
CJIETYIOIINE CBEICHMUS, COIEPIKAILIMECS B JIMYHBIX JieJaX paOOTHUKOB:

- apToOMoTrpadus;

- aJ[pec MECTa JKUTEIbCTBA;

- aHKeTa;

- Jena, coJep)Kallhe MaTepuajibl MO TMOBBIIICHUIO KBadUu(UKAIUU U
NEePEenoAroTOBKE COTPYIHUKOB, UX aTTECTALIMH, CITY>KEOHBIM paccileJOBaHUSIM;

- ToMaIIHuil TenedoH;

- 3aHUMaeMas JOJKHOCTH;

- 3asBNICHNs, OOBSICHUTEILHBIC U CITy>KEOHBIE 3aIMUCKU Pa0OTHHUKA;



- KONWHA JOKYMEHTOB 00 oOpa3oBaHWU, KBATU(DHUKAIMK WIA HAIAYNAN
CHelUalbHBIX 3HAHUU (MpU TOCTYIUICHUHM Ha pPaboTy, TpeOyIOlIyo CHelUalbHBIX
3HAHWI WK CIIEUAaIbHON MOATOTOBKH);

- KOIIMH OTYETOB, HAMPABJISiEMbIE B OpraHbl CTATUCTUKH;

- INYHas KapTouka 1mo ¢opme T-2;

- TWYHBIC JIeJ1a U TPYJIOBbIE KHUKKU COTPYIHUKOB;

- HAJIMYUE CyJIMMOCTEH;

- OCHOBAHUS K MPUKa3aM 10 JIMYHOMY COCTaBY;

- MACTIOPTHBIC JAHHBIC,

- IO/UTMHHUKY ¥ KOTTUHU TIPUKA30B I10 JIMYHOMY COCTaBY;

- pe3yNbTaThl MEAMWIMHCKOTO OOCJIeIOBaHUS Ha TMPEIMET TOAHOCTH K
OCYIIECTBIICHUIO TPYAOBBIX 00S13aHHOCTEH;

- pPEKOMEH/IAITNN, XapaKTEPUCTUKH H T.II.

- CBEJICHHSI O BOUHCKOM YU€Te;

- CBEJICHUSI O 3apa0OTHOM TIJIaTe COTPYIHHUKA;

- CBEJICHUSI O TIPEABIAYIIEM MeCTe PaboThI;

- CBEJICHUS O COCTABE CEMbU;

- CBEJICHUSI O COITMANIbHBIX JIbIOTaX;

- CBEJICHUS O TPYZAOBOM U OOILIEM CTaXE;

- COJIepKaHue JeKIIapaliu, mojaBaeMoi B HaJIOrOBYIO HHCIIEKIIHIO;

- CIICIIUAIBHOCTH;

- TPYJIOBOM JIOTOBOp;

- ¢dortorpadu W WHBIC CBEICHUS, OTHOCAIIUECS K IMEPCOHAIBHBIM JTaHHBIM
pabOTHHUKA;

- HHBIE TOKYMEHTHI, COJICpIKaIie CBEACHUS 0 paOOTHUKE, HAXOKICHNE KOTOPBIX
B JUYHOM Jejie paboTHHKa HEOOXOIUMO JUIsi KOPPEKTHOTO JOKYMEHTAJILHOTO
oopMIIEHUS TPYJOBBIX TPABOOTHOIICHUH C pAOOTHUKOM.

VYupexaenue onpenenser 00beM, cojiepanue o0padaTbIBaeMbIX MEPCOHATBHBIX
JTaHHBIX paboTHUKA, pykoBoncTBysch Koncturymueinr Poccuiickoit ®Denepanuu,
Tpynossim kosiekcom Poccutickoii denepanuu 1 MHBIMU (helepaibHBIMUA 3aKOHAMM.

2.2. K mepcoHanbHBIM JaHHBIM BOCIUTAHHUKOB W HMX POJUTENICH (3aKOHHBIX
IIPEICTaBUTEIICH ) OTHOCATCS:

- dbamMunusi, WM, OTYECTBO BOCHUTAHHUKA W POAUTENCH (3aKOHHBIX
peACTaBUTEIICH ),

- TOJI, MECSII, 1aTa U MECTO POKJICHHUS, a TAK)KE WHBIC TAHHBIC, COJCPIKAIIECS B
CBUJICTEIBCTBE O POXKICHUU BOCITUTAHHUKA M JOKYMEHTE YJOCTOBEPSIOIIEM JIHYHOCTh
€ro POJUTENCH (3aKOHHBIX MTPEICTABUTEIICH);

- JTaHHBIE O CEMCHHOM, COIMAJIBHOM M HMYIICCTBEHHOM ITOJOKECHUN
BOCITUTAHHUKA U €r0 POAUTENeH (3aKOHHBIX MPEACTABUTENICH );

- JaHHBIE MEIUIIMHCKOTO XapakTepa, B CIydasX, MPeIyCMOTPEHHBIX
3aKOHOJIaTEIHLCTBOM;

- (dororpadbun  BOCIUTAaHHWKA, TIOJYYCHHBIE B  XOJEC peaau3aluu
00pa3oBaTeIbHOTO NPOLECCa;



- JIaHHBIE O WIEHAX CEMbU BOCIIUTAHHUKA;

- JIaHHBIE O MECTE KUTEIbCTBA, MOYTOBBIM W AJIEKTPOHHBIN anpec, TenedoH
BOCIIUTAHHUKA U POJIUTENIEH (3aKOHHBIX MPEACTABUTENECH);

- TJAHHBIE O TPAYKJAHCTBE BOCIIMTAHHHUKA;

- “HQOpMaIs, COepKAIIASICS B JIMUHOM JieJie BOCIIUTAHHUKA;

- uHQopMaIMs, coaepXkamiascs B JIMYHOM JeJi€ BOCIUTAHHUKA, JIMIIEHHOTO
POIUTENHCKOTO MOMEYECHUS;

- TOKYMEHTBI, TOATBEPXkJAIOIIME TMpPaBO Ha JOMOJIHUTEIbHbIE TapaHTUU U
KOMIICHCAIINH TI0 OIPEICJICHHBIM OCHOBAHUAM, MMPEAYCMOTPEHHBIM 3aKOHOAATEILCTBOM
(poauTeN-UHBAIMBL, HEMTOJIHASI CEMbsI, p€OEHOK-CUPOTA U T. I.).

Wuple mepcoHaNbHbIE TaHHBIE BOCIHUTAHHUKA M €ro pPOAHUTENeH (3aKOHHBIX
NpeACTaBUTENEH), HEOOXOAUMBIE JJI OCYIIECTBICHHS OOpa30BaTEIbHOIO MpOLECCca,
PYKOBOAMTENH MOXET MOIYYUTh TOJIBKO C MUCHbMEHHOTO COTJIACHS OJTHOTO U3 POIUTENEH
(3aKOHHOTO MPEICTAaBUTES).

2.3. B cnyuasx, korga VYUpexIEHHE MOXKET IOJy4YUTh HEO0OXOIUMBbIE
NEPCOHAIBHBIE JTaHHBIE CYOBEKTa TOJIBKO y TPETHEro JIMIA, OH JOJIKEH YBEJOMHUTH 00
3TOM CyOBEKTa NEPCOHAIBHBIX JaHHBIX 3apaHee U MOJYyYUTh OT HEro MUCBbMEHHOE
corjacue.

2.4. YupexeHnue 0053aH0 COOOIUTh CYOBEKTY MEPCOHAIBHBIX JAHHBIX O LETX,
coco0ax M MCTOYHMKAX IOJY4YEHHUsS MEPCOHAIbHBIX JaHHBIX, a TaKXKe O XapakTepe
MOJIJISIKAINX TTOTYYCHHIO IEPCOHANBHBIX TAHHBIX U BO3MOXHBIX MOCIEACTBHUIX OTKa3a
JaTh MUCbMEHHOE COTJIaCHe Ha X MOJyYCHHUE.

2.5. OOpaboTka MNEpCOHANBHBIX JIAaHHBIX CYOBEKTa MEpPCOHAIBHBIX JAaHHBIX
OCYIIECTBISIETCS UCKIIOYUTENIBHO B IENSIX 00eCTieueHus] COOMI0ICHUST 3aKOHOB M MHBIX
HOPMATUBHBIX TIPABOBBIX aKTOB, COACHCTBHS pabOOTHUKaM B TPYAOYCTPOMCTBE,
00y4eHUU U TIPOJIBUIKEHUHU MO CIIY»XKO0e, a TakKe 00eCIeUeHUs] JTUYHOM Oe30MacHOCTH,
COXPAaHHOCTH HMMYIIECTBA, KOHTPOJS KOJMYECTBA M KAaueCTBA BBIMOJHAEMON padoThI,
OpraHu3aluy 00pa3oBaTEILHOIO MpoIiecca.

2.6. B tnyHOM Jienie XpaHATCS JOKYMEHTBI IEPCOHAIBHOTO YUeTa, OTHOCSIINECS K
MEPCOHAIILHBIM JJAHHBIM CyOBbEKTa MePCOHATBHBIX JaHHBIX.

2.6.1. Jluu"oe neno paboTHUKA:

OdopmisieTcst AeTONPOU3BOAUTENIEM TIOCIAE HU3JaHUS NpHUKaza O IpHUEME Ha
pabory.

Bce nmokyMeHTH JMYHOTO Jejla TOAIIMBAIOTCS B OOJOXKY oOpasiia,
YCTaHOBJIIEHHOTO B YupexaeHuu. Ha Hell ykaspiBatoTcs (amMuiivsg, UMs, OTYECTBO
paboTHHKA, HOMEp JUYHOIO Jea.

Bce nokyMeHTBI, TOCTymarmomme B JIMYHOE JEJ0, pacrlojaralorcs B
XPOHOJIOTUYECKOM TopsiAKe. JIMCTBI JAOKYMEHTOB, MOMIIMTHIX B JIMYHOE €O,
HYMEPYIOTCSI.

JInmaHoe neno BeneTcs Ha MPOTSHKEHUH BCeH TPYAOBOM NIEATETbHOCTH PabOTHUKA.
W3MeHeHus, BHOCHMMBbIE B JIMYHOE JI€JI0, JIOJDKHBI  OBITh  MOATBEPIKICHBI
COOTBETCTBYIOIIMMU JOKYMEHTaMH.

JIuunple [ena MPeNoCTAaBIAIOTCS B PACHOPSHKEHHE JIOJDKHOCTHBIX — JIMII
PaGoronarens mumib B CAEAYIOUUX CIyYasix:



HE00X0MMOCTH O(POPMIICHHUSI HATPAJHBIX JOKYMEHTOB;

(GbopMHUpPOBaHUS CTATUCTUYECKUX, HAIOTOBBIX U OyXTaNTepCKUX TaHHBIX;

MOATOTOBKHU XapaKTEPUCTUKHU.

JInyHbIe nena BBIIAIOTCS MO PACHUCKY B )KyPHAJE BbLAAYH JIMYHBIX JIEIL.

JIndaHoe €10 TOJKHO OBITh BO3BPAIICHO B TEUEHHE HEJIEILHOTO CPOKA C MOMEHTA
€ro MOJyYCHHUS.

2.6.2. JInyHOE €10 BOCIIUTAHHUKA!

OdopmisieTcs mocie n3aHus IpruKa3a O 3a4UCICHUN B Y UpexKICHHUE.

Bce 1OKyMeHTB JMYHOTO Jejia TOAIIMBAIOTCS B OOJOXKY oOpasiia,
YCTaHOBJIIEHHOTO B YupexaeHuu. Ha Hell ykas3piBatoTca (amMuiivisg, UMs, OTYECTBO
BOCIIUTAaHHUKA, HOMEP JIMYHOTO JIETA.

Bce nmokyMeHThI, mMocCTynarolmue B JUYHOE JEeJ0, pPAaclojararoTcs B
XPOHOJIOTUYECKOM Topsiike. JIMCTBI JAOKYMEHTOB, MNOAUIMTHIX B JIMYHOE €TI0,
HYMEPYIOTCSL.

JIuyHoe geno BegeTcd Ha MPOTSKEHUM HAXOXKJCHHUS BOCIHTAaHHUKA B
VYupexaenuu (Cpok 0CBOCHHSI 00pa30BaTeIbHOM MporpamMmel). i3aMeHeHus, BHOCUMBbIE B
JUYHOE JIEJI0, TODKHBI OBITh MOATBEPKIEHBI COOTBETCTBYIOIIMMU JJOKYMEHTaAMHU.

JInynple gena TPEAOCTABISAIOTCS B PACHOPSHKEHUE  JIOJHKHOCTHBIX — JIWIL
PaGoTonaTens muib B CASAYIOMUX CIydasK:

HE0OXOAMMOCTH O(POPMIIEHUSI JOKYMEHTALMU CBSI3aHHOM € 00pa3oBaTEIbHBIM
IIPOLIECCOM;

dbopMUpOBaHHUS CTATUCTUYECKUX, HAJIOTOBBIX U OyXTadTEPCKUX JTaHHBIX;

MpoBeJeHUs 3acenannii Ilegarornueckoro cosera;

MOATOTOBKHU XapaKTEPUCTUKHU.

JInyHble nena BBIIAIOTCS MO PACIUCKY B KypHaJE BbILAA4YM JIMUYHBIX JIC]I.

JIndaHoe €510 TOJKHO OBITH BO3BPAIIEHO B TEUCHHE HEJIETLHOTO CPOKA C MOMEHTA
€ro MOJIy4CHHUS.

3. HOJIYYEHUE, ObPABOTKA, XPAHEHUE IIEPCOHAJIBHBIX TAHHBIX

3.1. B VYupexaeHuu yCTaHABIMBACTCS CIHEAYIOUIUMN TMOPAOOK MOJYYEHUS
NEPCOHAIIBHBIX JAHHBIX:

3.1.1. YupexneHue He UMEET MpaBa MoJy4yaTb U 00padaThIBaTh MEPCOHATBHBIE
JaHHble CyObEKTa TMEpPCOHANBHBIX JaHHBIX O €ro pacoBOW, HAIMOHAIBLHON
NPUHAJICKHOCTH, TOJUTUYECKUX  B3MISAX, PEJIMTMO3HBIX U (PriiocoPpckux
yOEXKIEHUSAX, COCTOSIHUHU 3/I0POBbs, HTHTUMHOM >KU3HH.

3.1.2. B cny4asx, HENOCPEACTBEHHO CBS3aHHBIX C BONPOCAMHU TPYIOBBIX
OTHOUIEHUHN WM oOpa3oBaHus, B COOTBETCTBUM cO cT. 24 Koucrutynuu Poccuiickoit
denepanuu YupekIeHUe BIpaBe MoTydaTh U 00padaThIBaTh JAHHBIC O YaACTHOMW JKU3HH
CyObeKTa MePCOHATBHBIX JaHHBIX TOJIBKO C €r0 MMCbMEHHOTO COTJIACHSL.

3.2. O6paboTKa MepCcOHANTBHBIX JIAHHBIX BO3MOKHA TOJILKO C COTJIACHs CyOBEeKTa
NEPCOHANBHBIX JAaHHBIX TUO0 0€3 X COrNacus B CIEIYIOIINX CIIydasiX:

- IEPCOHAIbHBIE TAHHBIE SABJIAIOTCS 0OIIEAOCTYITHBIMU;



- TIEpCOHAJBHBIC JTaHHBIE OTHOCATCS K COCTOSTHUIO 370POBBS PAOOTHHUKA WIIH
BOCIIUTAHHHUKA, UX 00paboTKa HEOOX0IUMA JIJIS 3AITUTHI €0 KU3HU, 3JI0POBBS UIIK MHBIX
KU3HEHHO BaXKHBIX HWHTEPECOB JPYrMX JIMII M TOJy4eHHE Ccorjacusi CcyOBbeKTa
HEBO3MOKHO;

- 10 TpeOOBAHUIO TMOJHOMOYHBIX TOCYAApPCTBEHHBIX OPraHOB - B CIydasX,
PETYCMOTPEHHBIX (pefiepaibHbIM 3aKOHOM.

3.3. [lucbmMeHHOE cornacue CyObeKTa NepCOHAIBHBIX TAHHBIX Ha 00pab0TKY CBOMX
MEPCOHATBHBIX JIAHHBIX JOJKHO BKJIIOYATh B cEOsI:

- (ammnmro, UMs, OTYECTBO, aapec CyOBEKTa MEPCOHATBHBIX JAHHBIX, HOMEP
OCHOBHOTO JJOKYMEHTA, YJ0CTOBEPSIIOIIETO €0 JIMYHOCTh (CBUAETENHCTBA O POXKICHUN ),
CBEJICHMS O JIaT€ BbIJIaUM YKa3aHHOIO JIOKYMEHTA U BBIABIIEM €T0 OPraHe;

- HaMEeHOBaHue ((paMUIIMIO, UMS, OTUECTBO) U aJIpec omepaTopa, MoJydaroiero
corjlacue cyObeKTa MepPCOHAIbHBIX JAHHBIX;

- 11e7Tb 00pabOTKH MEPCOHATBHBIX JAHHBIX;

- TIEpeYeHb MEPCOHAIBHBIX JIAHHBIX, HA 00pa0OTKYy KOTOPBIX JAETCsl COTJacue
CyOBEeKTa MepCOHAIBHBIX JIAHHBIX;

- MEepeYEeHb ACHCTBHI C NMEPCOHAIBHBIMU JIAHHBIMH, Ha COBEPLIEHUE KOTOPBIX
JTAeTCsl coryiacue, o0IIee OMHCAaHUE UCIOJIb3yEeMbIX OMEPaTOpOM CIOCOOOB 00pabOTKU
MEPCOHANIBHBIX JAHHBIX;

- CPOK, B TEUEHHUE KOTOPOTO IEUCTBYET COTIIACHE, a TAKKE MOPSIIOK €r0 OT3hIBA.

3.4. Cornacue cyObeKTa MEPCOHAIBHBIX JAHHBIX HE TPeOyeTcs B CIEAYIOIIHMX
CIIyqasix:

- 00paboTKa MEPCOHABHBIX JTAHHBIX OCYIIECTBISETCS JJIsl CTATUCTUUECKUX WJTU
WHBIX HAYYHBIX II€JIEH MpU YCIOBUHM 0O0s3aTEIHLHOI0 O0E3TMYMBAHUS TEPCOHATBHBIX
JTAHHBIX;

- 00paboTKa MEePCOHATBHBIX JAHHBIX HEOOXOMMA JJISl 3alUThI KU3HU, 3J0POBbS
WIM WHBIX JKM3HEHHO BAXKHBIX HWHTEPECOB pPAOOTHUKA WM BOCHUTAHHUKA, €CITU
MOJIYYEHHE €T0 COTIachsi HEBO3MOKHO.

3.5. Yupexnenne ooecrieunBaeT 0€301MacHOe XpaHEHHUE MTEPCOHANIBHBIX JAHHBIX, B
T.4..

3.5.1. XpaHeHue, KOMIUJIEKTOBAaHME, Y4Y€T M HCIOJIB30BAHUE COJIEpKAIINX
NepPCOHANIbHBIE JaHHBIC JIOKYMEHTOB OpraHusyercs B ¢opme 000COOJIEHHOTO apXuBa
VYupexaenus. Takoi apXxuB BeI€TCs B JIGKTPOHHOM BHUJIC U HA OyMa)KHBIX HOCUTEIISX.

3.5.2. XpaHeHue MNepCOHANBHBIX JAaHHBIX JOJDKHO OCYILECTBIATHCS B (hopme,
MO3BOJISIONIEH ONMPENeNUTh CyObeKTa MEePCOHATBHBIX JAHHBIX, HE JOJIbIIE, YeM 3TOr0
TPEOYIOT 11eJi 00pabOTKH NMEPCOHANTBHBIX JJAHHBIX, €CITM CPOK XPAHEHUS MTEPCOHATBHBIX
JAHHBIX HE YCTAHOBJICH (QefepaibHbIM 3aKOHOM, JTOTOBOPOM, CTOPOHOH KOTOPOTO,
BBITOJIONIPUOOpETATEIEeM WM  TOPYYUTENIeM MO KOTOPOMY  SIBIISIETCS CYOBEKT
MepcoHaIbHbIX AaHHbIX. (OOpabaThiBaeMble TIEPCOHANBHBIC JIAaHHBIC TMOJICKAT
YHUYTOXEHUIO MO0 00E3TMYMBAHUIO TI0 TOCTHKCHHUH 1ieJiel 00paboTKU MM B CiIydae
yTpaThl HEOOXOAMMOCTH B JIOCTHXKCHHHM ATHX IIEJIeH, €CIM MHOE HE MPETyCMOTPEHO
(dhenepaabHBIM 3aKOHOM.



3.5.3. XpaHuMble = TepcOHAJbHBICE  JIAHHBIE  TOJJEXKAT  3allUTe  OT
HECAaHKIIMOHUPOBAHHOTO JIOCTyNa M KONUPOBaHHS. be30macHOCTh MepCOHATBHBIX
JAHHBIX TIPU HX XpaHEHUU OOECNeYMBAETCSd C TOMOMIbIO CHUCTEMBI 3alllUThI
MEPCOHANIbHBIX JTAHHBIX, BKJIIOYAIONIEH OpraHU3allMOHHBIE MEPbl M CPEJCTBA 3AIUTHI
uHdopmaruu. TexHuyeckrne U MPOrpaMMHBIE CPEJCTBA JOJKHBI YAOBIETBOPSTH
yCTaHaBJIMBAEMbIM B COOTBETCTBUHU C 3aKOHOJATeNbCTBOM Poccuiickoii denepanuun
TpeOOBaHUSIM, 00ECIIEYNBAIOIIUM 3AIIUTY HHPOPMAIUH.

3.5.4. Ilpu XxpaHeHUH NEPCOHAIBHBIX JAHHBIX YUpEKIECHUE 00ECIICUNBACT:

a) TOpPOBEICHHE  MEPOINPUSATUH, HANpaBICHHBIX Ha  IMPEJOTBPAILLECHUE
HECAaHKIIMOHUPOBAHHOTO JOCTyIa K IMEPCOHAIBHBIM JaHHBIM W (WJIM) NEepelayd Ux
JUIAaM, HE UMEIOLIUM IpaBa J0CTyna K Takoi HHPOpMALIHH;

0) cBoeBpeMeHHOE OOHapyKeHHe (DAKTOB HECAHKIIMOHUPOBAHHOTO JOCTyIa K
MEPCOHAIBHBIM JAHHBIM;

B) HEOIYILEHUE BO3JICHCTBUS Ha TEXHUYECKHE CPEJCTBA aBTOMATHU3UPOBAHHOU
00pabOTKM TMEpPCOHAIBHBIX JIAHHBIX WM Ha OyMa)KHbIE€ TOKYMEHTBI, B PE3yJIbTaTe
KOTOPOTO MOKET ObITh HAPYIICHO UX (YHKIIMOHUPOBAHHUE;

I') BO3MOYKHOCTh HE3aMEJINTEIILHOIO BOCCTAHOBJICHUSI MEPCOHAIBHBIX JAHHBIX,
MOAUGDUIIMPOBAHHBIX WM YHUUYTOXKEHHBIX BCJIEACTBHE HECAHKIIMOHUPOBAHHOTO
JOCTyNa K HAM;

1) TOCTOSHHBIM KOHTPOJb 32 OOECIEUYEHHWEM YPOBHS  3alIUIICHHOCTU
NEPCOHANIBHBIX JAHHBIX.

4. IIEPEJAYA ITEPCOHAJIBHBIX TAHHbBIX

4.1. llepcoHanbHble JaHHBIE TMEPENAOTCS C COOJIIOACHUEM  CJICAYIOIINX
TpeOOBAHMIA:

v/ 3ampelnaercs cooOIIaTh MEPCOHAJBHBIE JAHHBIE TPEThEW CTOpOHE O€3
MUCBMEHHOTO COTJIacUs CyOBhEKTa MePCOHANBHBIX JAHHBIX, 3a UCKIIOUYECHUEM
CJIy4aeB, KOTJla ’TO HEOOXOAMMO B LIETISAX MPETYNPEKICHUS YTPO3bI KU3HH U
3I0pOBBbIO0 paOOTHUKA WM BOCIUTAHHUKA, a TakXKe B JPYTUX CIydasX,
MPEeNyCMOTPEHHBIX TpynoBeiM KoaekcoM Poccuiickor denepauuu Win
®enepanbHbiM  3ak0oHOM 0T 27.07.2006 Ne 152-®3 "O mnepcoHaIbHBIX
nanabix" u ®enepanbHbIM 3aKOoHOM oOT 29.12.2012 Ne 273-®3 "OO0
obpazoBanuu B Poccutickoit denepanuu';

v He coo0WATh MEPCOHANLHBIE JAHHbLIE B KOMMEPYECKHMX LEIX 0e3
MMCbMEHHOTO COIJIacHs CyObEKTa TAKUX JIAHHBIX;

v/ IpEeNYNPEANTD JIMLI, TIOIYyYarOIIUX IIEPCOHANBHBIE JaHHBIE, O TOM, YTO 3TH
JTAaHHbIE MOTYT OBITb HCIIOJB30BaHbI JIMIIL B IENAX, JUII KOTOPBIX OHU
COOOIIIeHBI, ¥ TPEOOBATH OT ITHX JIUII TOJITBEPKACHUS TOTO, YTO ATO MIPABUIIO
cobOmonmeno. Jluma, monydvaronue mepCcoHANbHBIC JaHHBIC, OOs3aHbBI
coOMIO/IaTh  PEeXUM  CeKpeTHOCTH  (KoH(pumeHnmansHOCTH). JlaHHOE
MOJIOKEHUE HE PACTIPOCTPAHSETCS Ha OOMEH NEPCOHATLHBIMHU JTaHHBIMU B
IOPSZIKE, YCTAaHOBIEHHOM TpynoBeiM Konekcom Poccuiickon Penepanuun
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nn @enepanbHbIM 3akoHOM OT 27.07.2006 Ne 152-®3 "O nepcoHaIbHBIX
nanHbix" u  ®enmepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 "OO6
obpazoBanuu B Poccutickoit denepanuu';

v/ OCYILECTBIATH NIEpeiady EPCOHAIBHBIX JAHHEIX B IIPeAeiax YUpeKICHUS B
COOTBETCTBHM C JIOKQJIbHBIM HOPMATHBHBIM aKTOM, C KOTOPHIM CyOBEKTa
NePCOHAIBHBIX JJAHHBIX JOJIKEH OBITh 03HAKOMJICH T10]T POCIIHCh;

v/ paspemiath JOCTYIl K IEPCOHAILHBIM JAHHBIM TOJIBKO CIIEIHAILHO
YIIOJITHOMOUYEHHBIM JIUIIaM, TIPU 3TOM YKa3aHHbBIE JIUIIA TOJHKHBI UMETh MPaBO
MOJIy4aTh TOJBKO T€ TMEPCOHAIBHBIC JTaHHBIC, KOTOPHIE HEOOXOAUMBI IS
BBITIOJTHCHHSI KOHKPETHBIX (DYHKIIHIA;

v/ He 3ampammBaTh HHQPOPMAIMIO O COCTOSHHM 370POBbS  CyObeKTa
MEePCOHATBHBIX JAHHBIX, 32 UCKIIFOYEHUEM T€X CBEJICHUI, KOTOPBhIE OTHOCSITCS
K BOIPOCY O BO3MOKHOCTH BBINIOJHEHUSI PAOOTHUKOM TPYHOBOU (DYHKIIUU
WJIU TIOJTYYeHUs 00pa30BaHus;

v/ nepenaBarh MepCOHAJbHBIE  JIaHHBIC PAOOTHHKA TIPEICTABUTEISM
pa0OTHUKOB WM  TPEJACTABUTEISAIM  BOCIHUTAHHMKA B TOPSIKE,
YCTaHOBJIEHHOM TpynoBeIM KojJekcom Poccuiickon ®enepanuu  wim
®enepanbHbiM  3ak0HOM 0T 27.07.2006 Ne 152-®3 "O mnepcoHaIbHBIX
nanHbix" u  ®enmepandbHbIM 3aKOoHOM oOT 29.12.2012 Ne 273-®3 "OO6
oOpazoBaHUM B Poccuiickoii ®epepanuu”, W OrpaHUYUBATH ITY
“HPOpMAIUI0O TOJBKO TEMHU TMEPCOHAIBHBIMU  JaHHBIMHU, KOTOPHIE
HEO0OXOIUMBI JJIsI BHIMOJHEHUS YKa3aHHBIMU MTPECTABUTEISIMU UX (DYHKITUH.

5. JOCTVYII K IEPCOHAJIBHBIM JAHHBIM

5.1. IIpaBo gocTtyna Kk nepcoOHaIbHBIM JaHHBIM UMEIOT:

- 3aBeyIOIIHN YupexaeHneM (KO BCeM IOKyMEHTaM);

- CTapIIUiA BOCITUTATENb - K TEM JJAHHBIM, KOTOPbIe HEOOXOIUMBI JIJISl BBITIOTHEHUS
KOHKPETHBIX (PYHKIUH (IIOKyMEHThI 00 0Opa3oBaHWHU, KBAIU(PUKAIUUA WU HATAYUU
CHEIUATbHBIX 3HAHUW, JIOKYMEHTHI O TPOXOXKJACHUM pPAOOTHUKOM aTTECTallUH,
co0eceI0BaHus, MOBBIIIIEHUS KBATM(DUKAIIUHT, PaMUIIHS, UMS, OTYECTBO BOCIIUTAHHUKA U
ponuTeneit (3aKOHHBIX MPEICTaBUTENEH), TO, MECSII, JaTa U MECTO POXKICHHS, a TAKKE
WHbIE JaHHble, CcOJepXkKalmecs B JOKYMEHTE, YJOCTOBEPSIOIIEM JIMYHOCTH
BOCIIMTAaHHUKA U €ro pojuTesed (3aKOHHBIX MpeACTaBUTENCH), JaHHBIE O CEMEWHOM,
COI[MAJILHOM U UMYIIIECTBEHHOM TOJIOKEHUH BOCIIUTAHHUKA U €70 POJAUTEIICH (3aKOHHBIX
npejcTaButenei), dortorpaduu BOCHIUTAHHUKA, IOJYYCHHBIE B XOJI€ peah3aluu
0o0pa3zoBaTeILHOIO MPOoIiecca, JaHHBIE O MECTEe YKUTEIhCTBA, TOUYTOBBIA U IJICKTPOHHBIH
aapec, TenedoH BOCIUTAHHUKA M poJWTeNied (3aKOHHBIX — IPEACTaBUTEIICH),
uHpopmarusi, coaepxkamascs B JIMYHOM JieJieé BOCHUTAHHHMKA, JIOKYMEHTHI,
MOATBEPAKAAIONINE MPaBO HA JOMOJHUTEIIbHBIE TApPAHTUM W KOMIIEHCAIlMU MO
ONPENICICHHBIM OCHOBAHUSIM, MPEIYCMOTPEHHBIM 3aKOHOJIATENbCTBOM (POJMTEINHN-
WHBAJIMJIBI, HETIOIHAS CeMbsl, PeOCHOK-CHPOTa | T. I1.);
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- COTPYAHHKH OyXTanTepuu - K TEM JIaHHBIM, KOTOPbIE HEOOXOJMMBI IS
BBITIOJIHEHUST KOHKPETHBIX (YHKUUN (MaclopTHhIE JaHHbIE pa0OTHHKA, KOMMS
CTPaxOBOTO CBHJIETEIbCTBA T'OCYJAPCTBEHHOTO IEHCHOHHOTO CTPaxOBaHMs, KOIUS
JIOKyMEHTa BOMHCKOIO y4eTa (i1 BOGHHOOOSI3aHHbBIX U JIMII, TIOJIJISKAIIUX MTPU3bIBY Ha
BOCHHYIO CIIyO0y), KOMHS JOKyMEHTa 00 00pa30BaHWH, KBaJIU(PHUKAIIUU, KOIUU
MPUKa30B O IMpHUEME, MepeBOAaX, YBOJIbHEHUH, IOBBIINICHUN 3apa0OTHON TUIATHI,
MPEMUPOBAHUH, MTOOMIPEHUSIX U B3BICKAHUSIX, TOKYMEHTHI O MMPOXOKICHUH PaOOTHUKOM
aTTeCTaIK, COOECETOBAHMSI, IOBHITIICHHUS KBATH(DUKAITNN );

- TEJaroruvyecKkue pabOTHUKU - K TEM JaHHBIM, KOTOPBhIE HEOOXOMUMBI s
BBITIOJTHCHUSI KOHKPETHBIX (DYHKIMH TIPH OCYIIECTBICHUH 00pa30BaTeILHOTO MpoIiecca
(amummsi, ©Ms, OTYECTBO BOCTIMTAHHWKA W POAUTENICH (3aKOHHBIX TPEICTABUTEICH),
roJi, MECsIl, IaTa U MECTO POXKJICHUS, TaHHBIE O CEMEHHOM U COI[MATIBLHOM TOJIOKEHUU
BOCIIMTAaHHMKAa M €ro pojaurenedl (3aKOHHBIX THpelcTaBuTeniel), ¢doTorpapuu
BOCIIUTAHHUKA, TIOJyYEHHBIE B XOJI€ pean3alui 00pa3oBaTeIbLHOrO Mpoliecca, TaHHbIE
O MECTE KUTEJIbCTBA, MOYTOBBIM U AJEKTPOHHBIN ajapec, Tele@OH BOCIUTAHHUKA U
poautenei (3aKOHHBIX MpecTaBUTeNeH ), nHbOpMaIUs, CoAepKaIIascs B TUYHOM Jelie
BOCIIUTAHHUKA, JIOKYMEHTBI, IIOJITBEPKIAIOIINE MPABO HA IOMOJHUTEIbHBIC TAPAHTUU U
KOMITICHCAIIUHU T10 OTPEICTICHHBIM OCHOBAHUSIM, ITPETYCMOTPEHHBIM 3aKOHOIaTEIHCTBOM
(poauTeNnu-uHBAIUIbI, HEMIOJIHASI CEMbsI, peOEHOK-CUPOTA U T. I1.);

- JICJIONIPOU3BOAMUTEIb - K TEM JAHHBIM, KOTOPbIE HEOOXOJIUMBI JIJIsl BHITIOTHEHUS
KOHKPETHBIX (PYHKITMH (KOHKPETHBIC MEpPeYeHb NOKYMEHTOB OIPEACISICTCS MPHUKA30M
3aBEYIONIETO);

- caM CyOBEKT, HOCUTENh JaHHBIX (KO BCEM JOKYMEHTaM).

5.2. BHEMHUHI AOCTYIL.

K dmcmy maccoBbeIX MOTpeOWTeNel MEepPCOHANBHBIX MAaHHBIX BHE YUpPEKICHUS
MOXHO OTHECTH TOCYAapCTBEHHbIE M HETOCYJapCTBEHHbIE (PYHKIIMOHAJIbHbBIC
CTPYKTYPBI:

- HaJIOTOBbIE MHCTICKIINU;

- IPAaBOOXPAHUTENIHHBIC OPTaHbI;

- OpraHbl CTAaTUCTHUKY;

- CTpaxoBbI€ ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COIUATLHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH]IBI;

- MOJIpa3/IeJICHUs] MyHUITUIIAJIbHBIX OPTraHOB YIIPaBJICHUS.

- IpyTUe OpraHu3aluu:

Cenenuss o0 paboTarolieM COTPYIAHHUKE WM YK€ YBOJEHHOM MOTYT OBITh
MPENIOCTaBIEHbl JPYrol OpraHM3alli TOJBKO C MUCBMEHHOIO 3ampoca Ha OJiaHKe
OpraHu3alliy C MPUJIOKEHUEM KOIHMH 3asBICHUS PaOOTHHUKA.

[TepconasibHbBIE TAaHHBIE COTPYAHUKA MOTYT OBITh MPEIOCTABJICHBI POJICTBEHHUKAM
WJIM YJICHAM €T0 CEMBHU TOJIBKO C MMCbMEHHOTO Pa3pelieHusl CaMoTo COTPYTHHKA.
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B cnywae pasBoma OwiBmiast cympyra (Cympyr) WMeeT MpaBO OOpAaTHTHCS B
VYupexxeHue ¢ MMCbMEHHBIM 3alpOCOM O pa3Mepe 3apabO0THOM ATkl COTPYAHUKA 0e3
ero cornacus (TK P®D).

5.3. IlpaBa cyObEKTOB MEPCOHAIBHBIX JAAHHBIX B IEJSIX OOECMEUYEHUS 3alIUThI
MEePCOHANIbHBIX JJAHHBIX Ha:

v

v

v

MOJIHYI0 MHpOpMaIUi0 00 MX MEPCOHANBHBIX JAHHBIX MU 00pabOTKEe ITHX
JAHHBIX;

CBOOOJHBIN O€CIUIaTHBI JOCTYyI K CBOWM TIEPCOHAIBHBIM JTaHHBIM,
BKJIIOYAs NpPaBO Ha IOJYyYEHHE KOMHUM JIF0OOW 3amucH, CoJepKallei
MEPCOHANILHBIC JaHHBIC, 33 HCKIIOYCHHEM CIIy9aeB, MPETyCMOTPEHHBIX
beneparTbHBIM 3aKOHOM;

OTIpeIeTICHIE CBOMX MPEACTABUTEICH IS 3allUThI CBOUX TEPCOHATBHBIX
JTAHHBIX;

TpeOoBaHME 00 UCKIIIOUEHUH WM MCIPABICHUH HEBEPHBIX WU HETOJIHBIX
NEPCOHANBHBIX JIAHHBIX, a TaKXKE JaHHBIX, 00paOOTaHHBIX C HAPYIIEHUEM
TpeOboBanuii  TpymoBoro kojekca Poccuiickoit ®enmepanuu  WiIu
®epnepanbHoro 3akoHa oT 27.07.2006 Ne 152-®3 "O mnepcoHaIbHBIX
nanabix" u  ®enepanmpHoro 3akoHa ot 29.12.2012 Ne 273-®3 "O6
oOpazoBanuu B Poccuiickoit ®eneparuu”. I[lpu oTkaze YupexaeHUs
UCKIIIOUUTh WM  HUCOPABUTh  IEPCOHANbHBIC  JIAHHBIE  CYOBEKTa
MEPCOHANILHBIX JaHHBIX HMMEET TPAaBO 3asgBUTh B IHMCBMEHHOW (opMme
YUpexxaeHnto 0 CBOEM HECOTJIACHH C COOTBETCTBYIONTUM OOOCHOBAaHHEM
Takoro Hecorjacus. IlepcoHalbHBIE JaHHBIC OIICHOYHOTO XapakTepa
CyOBEKT MEepCOHANBHBIX JAHHBIX WMEET IPaBO JIOMOJHHUTH 3asBICHUCM,
BBIPAKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHHUS;

TpeboBaHKE 00 U3BEIICHUN Y UPEKICHUEM BCEX JIUI, KOTOPHIM paHee ObLIN
COOOIIICHBI HEBEPHBIC WM HEIOJIHBbIE MEePCOHATbHBIC JaHHBIE, 000 BCEX
MIPOU3BEJCHHBIX B HUX UCKIIOYEHUSX, UCTIPABIICHUSAX WM JIOTIOJHCHUSX;
o0>kajoBaHHE B CyJI JIFOOBIX HEMPABOMEPHBIX JEUCTBHUMN WM 0€31eUCTBUS
Yupexxnenus npu o0paboTKe U 3alUTe €ro MePCOHAIBHBIX TaHHBIX.

5.4. KomupoBaTh W J€JlaTh BBIMMCKM TEPCOHAIBHBIX JAHHBIX pa3peiacTcs
HUCKJTFOYUTEILHO B CIY)KEOHBIX IEJISIX C IMHCHhbMEHHOIO pa3pelieHUs 3aBeayIOIIETo
YupexaeHuem.

6. SAIIIUTA IIEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

6.1. B uensix obecreyeHus: COXpaHHOCTH M KOH(GUIEHIMATBHOCTH MEPCOHATBHBIX
JTAHHBIX CYOBEKTOB Bce oOmepanuu Mo odopmieHHIO, (OPMUPOBAHUIO, BEIACHUIO U

XPAHECHUIO

I[aHHOI\/JI I/IHCI)OpMaI_[I/II/I OOJUKHBI  BBIIIOJIHATBCA TOJIBKO COTPYIAHHUKOM,

HA3HAUYCHHBIM TPUKA30M 3aBEIYIONIETO YUPEKIACHUEM, OCYIISCTBISIONIMMH JaHHYIO
paboTy B COOTBETCTBUHU CO CBOMMU CITYy>KEOHBIMU 00sI3aHHOCTSIMU, 3a()UKCHPOBAHHBIMU
B WX JIOJDKHOCTHBIX HHCTPYKITUSX.
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6.2. OTBeThl Ha MUCBMEHHBIE 3aMPOCHl APYIMX OPraHU3alUd U yUpPEKIACHUH B
npenenax X KOMIETEHUUH U MPEIOCTABICHHBIX MOJHOMOYUI JAIOTCS B MUCbMEHHOU
¢dopMe Ha OsaHKe YUpexaeHUs U B TOM 00beME, KOTOPbIN MO3BOJISIET HE pas3riallaTh
U3JUIIHANA 00BEM MEPCOHABHBIX CBEACHUN O CYObEKTE IEPCOHANBHBIX JaHHBIX.

6.3. Ilepenaua uHpopMaluu, coaepKalllell CBEICHUS O NEPCOHAIBHBIX JaHHBIX
CyObeKTOB 1O Tene(oHy, (akcy, FJIEKTPOHHOM IouTre O€3 MUCBMEHHOTO COTJacus
CyObeKTa EPCOHAIBHBIX JIaHHBIX 3aIIPEIaeTCs.

6.4. JInunsie Aena U JOKYMEHTBI, COJIeprKalllie epCoHaIbHbIE TaHHbIe CyOBEKTOB
XpaHATCs B 3anuparouxca mkadax (cedidax), obecrneyuBaOIUX 3alIUTy OT
HECaHKLIMOHUPOBAHHOI'O JOCTYTIA.

6.5. IlepcoHanbHBIE KOMIIBIOTEPHI, B KOTOPBIX COAEPKATCA MEPCOHAIBHbBIE
JaHHBIE, TOJDKHBI OBITH 3aIIUIIECHBI TAPOJIIMU JOCTYTIA.

7. OTBETCTBEHHOCTD 3A HAPYHIEHUE HOPM,
PET'YJINPYIOHIUX OBPABOTKY INEPCOHAJIBHBIX TAHHBIX

7.1. Jluna, BUHOBHbIE B HApyLIEHUU MOpsAKa OOpallEHUs C MEePCOHAIbHBIMU
JAHHBIMH, HECYT JUCLUUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, IPAKIaHCKO-TIPABOBYIO WJIN
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepaibHBIMU 3aKOHAMM.

7.2. PykoBoauTenb 3a HapylIEHHE MOpsAAKa OOpalleHUs ¢ MepCOHATIbHBIMU
JAHHBIMHU HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTb, a TAK)KE BO3MEUIAET CyOBEKTY
NEPCOHANIBHBIX JIaHHBIX YyHIepO, MPUYMHEHHBIA HEMPABOMEPHBIM HCIOJb30BaHUEM
uH(pOopMaIUK, COAEpKallel NEPCOHANIbHBIE IaHHBIE.

7.3. PabGotHuku VYupexaeHus, AOMYCTUBIIME pasrjalleHHe NepPCOHAIBHbIX
JAHHBIX CYyOBEKTa MEPCOHAIBHBIX JAHHBIX, MOTYT OBITh YBOJEHBI MO HHHUIMATHBE
pabotonarens no nm. "B" 4. 6 ct. 81 TpymoBoro konekca Poccuiickoit denepanuu.
VYBoNbHEHHE HE UCKIOYaeT HHBIX (OPM OTBETCTBEHHOCTH, NPEIYyCMOTPEHHOM
JEHUCTBYIOLIUM 3aKOHOIaTEIbCTBOM.

8. SBAK/IIOUYUTEJIBHBIE IMTOJIOKEHU A

8.1. Hacrosmee [Tonoxxenue pa3paboTaHo Ha OCHOBE U B COOTBETCTBUHU C Y CTABOM
YupexaeHus u He JOKHO MPOTHBOPEUUTH EMY.

8.2. B cnyuae pacxoxaeHusi NyHKTOB Hacrtosmero Ilomoxkenus u Ycrasa
MIPUMEHSIOTCSI COOTBETCTBYIOITUE TTOJIOKEHUS Y CTaBa.

8.3. Hacrosiiee [lonoxenue BCTynaeT B CHIIy C MOMEHTA €ro MPUHATUS 00ILKUM
coOpaHuEM TPYJIOBOTO KOJUICKTHBA, POIUTEIBCKUM KOMHTETOM W YTBEPIKICHHS
MIPUKA30M 3aBEIYIOLIETO YUPEKICHUEM.

8.4. I3MeHeHHS W IOTIONHEHUs B Hacrosmiee [looxkeHne BHOCATCS B TOPSIIKE,
MPEAYCMOTPEHHOM MYHKTOM 8.3 HACTOSIIETO MOJIOXKEHHUS.
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